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List of abbreviations

AM Applicants Manual

BL Budget line

ASP Associated Strategic Partner

CfP Call for Proposals

CP Cooperation Programme

DTP Danube Transnational Programme
EE External Expertise and Services

ENI (MD, UA) European Neighbourhood Instrument (Moldova, Ukraine)

eMS Electronic Monitoring System

Eol Expression of Interest

ERDF European Regional Development Fund

IPA Instrument for Pre-accession Assistance

LA Lead Applicant

NUTS Nomenclature of Territorial Units for Statistics
PP Project Partner

WP Work Package
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Introduction

The submission of the Expression of Interest (Eol) is the first stefm applying for funding
within the third Call for Proposals (CfP) of the Danube Transnational Programme (DTP)

The Application Pack for the first step consists of:
i DTPCooperationProgramme (DTP CP)
i DTP Applicants Manuafor the 34 CfP(DTP AM)
i DTP 3d CfPAnnouncement
U Guidelines forEol z DTP 3d CfP

Before filling in the Eol in the DTP electronic Monitoring System (eMS), it is very important
for the applicants tocarefully readthe DTP CP and all the documents in the Application Pack

The DTP CP is the most important referencdocument concerning, amongst others, thematic
scopes of the four Priority Areas objectives and intervention logic of the DTP.

The DTP AM provides useful information and guidance regardinghe eligibility of partners
and expenditure, the assessment and selection criteriaas well as information on how to
develop a transnational project proposal.

The CfP announcement offers specific infaration in relation to the 3 CfP, such as deadlines,
thematic restrictions and/or requirements , if applicable.

The Guidelines forthe Eol is intended to supportthe applicants in filling the Eol, considering
both the content as well as formal and techna requirements.

Guidelines for the Eok DTP 3d CfP 5



)

GUIDELINES FOR THE E@DTP 3d CfP
——

HILCITICYy

EURCPEAN UNION

Danube Transnational Programme

eMS technical requirements

eMS is a web application that can be used with any #p-date browser like Internet Explorer,
Mozilla Firefox, Google Chrome or Safari. For technical reasons, eMS only supports the latest
version of these browsers.

The applicants can access eMS through the link provideith the Call Announcement or a the
DTP website and is requested to register before lgingin.

)
B!

“lnterreg H

anu

Login

electronjc
monitoring Disclaimer
system

developed oy

cra..

The user has to select gpassword with a length of at least 8 characters, containing lower
case letters, capital letters and digits. Registration is to be finalisedby clicking on the link
sentautomatically by the system (pleaseheck your $am folder, if necessary).

&) Login . .
¢ Registration

#) Registration
Description
Username
EN \/
Email *

Password *

Password Again *

emMs

electronic
monltcnng
system

ceveloped oy

cpb

moftware

inTErRact H

Firstname *
Lastname *
Title

Language EN ~

B) Register
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Applyi ng for the 3 DTP CfP in eMS

GUIDELINES FOR THE E@DTP 34 CfP

This chapter provides a comprehensive overview o how to fill in all applicable parts of the

Eol.

Before starting filling in the Eol, carefully congiler the following:

Eols shall be submitted within the deadline indicated in the Call
Announcement. Applicants are advised not to submit the Eol at the
very last moment as the system may not be able to process a hig
number of submissions in a short time, thus causing delays resulting ii
late submission, i.e. after the set deadline.

In case anEol is submitted more than once, only thelast version
submitted before the deadline shall be considered for assessment.

Only the Eols submitted through the eMS in accordance with these
Guidelines shall be considered for assessment.

Only Eols written in English shall be considered for assessment.

The partnership consists ofat least three financing partners from at
least three participating countries  of which at least one(the LP) is
located in a Member State.

The Lead Applicant fulfils theL A eligibility requirem ents.

The Lead Applicant cannot be changed between the two steps (i.e.
Eol- AF).

Make sure that at least two Programme Output Indicators in
connection to the defined project outputs are selected (i.e. POZ
Documented Learning Interaction plus another one).

The project intervention logic cannot be changed between the two
steps(i.e. Eol- AF).

The maximum number ofpartners that can be ch anged between the
two steps (i.e. Eot AF) isfour .

The maximum number of characters allowed in each text box of the
Eol is indicated by the system (i.e. ca2,000 characters in all
description fields).

IMPORTANT INFORMATION

Guidelines for the Eok DTP 3d CfP
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U 7TEET A EEITEIC ET OEA %l ) Bavddl ADOOI DA
the left-side menu or at the bottom of the page) before leaving a section.

Project Summary m Project Description Workplan Project Budget > Project Budget Overview

i )y SAVE
@ Atachments

~ General

Partner List
(@) Save Phase1 As Pdf File Inside |
Nun;her Name ¢ Country ¢ DTP Acronym ¢ Rc;\e Ass.rc;qgled P::;\:wﬂ

(@) Check Saved Project
area

No Data Found
(8] Generated Files
(#) Atachments ) i
— © New Partner O New Associsted Partner
(2) User Management
(W) Bookmark Project
(2) Toggle Tree Partnership Description
(2) Help
(%) Exit

» Application And Contract
(@) Save

» Management

U Please note thafor simplification reasons,valid only for the first step ,in some
parts of the Eol, applicants are requestedto provide a limited level of
information (i.e.only one reporting period, budget allocation per PP/WP/EE BL

only).

U Please note thatnot all fields are active . Applicants are required to fill in only
those fields described in this guideline.

Guidelines for the Eok DTP 3d CfP
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Section 1: Project Summary

51 AAO 0001 EAAO ) AAI ﬁ)sEElaEEe!\eétOE'\LoulcPaﬁeﬁg%\ée OB B
the relevant Programme Priority and ProgrammeSpecific
Objective, shall insert the project acronym and poject
titte. The eMS Project amber shall be automatically

assigned by the system.

GUIDELINES FOR THE E@DTP 34 CfP

EAA
relate 1o the projec

title and concept, be easily

remembered and should not

be in conflict with existing

brands and/or projects.

Project start and end date shall be inserted while the project duration shall be automatically
calculated and displayed by the system.

» Management

Project Summary Partner Project Description Workplan Project Budget
@ CREATE
Project Summary

~ General

Project Identification

(B) Generated Files

(2) Toggle Tree Programme Priarity Programme spdcific objective

(@) Help P1: Innovative and socially responsible Danuk ™ ‘sc 1.1 Improvf framewerk conditions for innovation |- ‘

(%) Ext P1: Innovative and sodally responsible Danube regicn MS Project Number

P2: Environment and culture responsible Danube region [mr |
» Management P3: Better connected and energy responsible Danube region
2000 Chavacters Remaining,
P4: Well governed Danube region
Project Summary Partner Project Description Workplan Project Budget
il )] CREATE
Project Summary

~ General

Project Identification

(B) Generated Files

(2) Toggle Tree Programme Priority Programme specific objective

(@) Help [w:lmwau'veand sodially responsible Danul ¥ | 150 1.1 Improve framework conditions for innovation v

(%) Exit Project Acronym SO 1.1 Improve framewerk condi &MS Project Number

50 1.2 Increass

e competences for business and social [nrl ]

T
2000 Craracters Remaining,

@ CREATE

~ General

() Generated Files
(&) Toggle Tree
(2) Help

(%) Ext

+ Management

(©) Logout

Project Summary Partner Project Description Workplan Project Budget ‘
Project Summary
Project Identification
Programme Priority Programme specific objective
[P1: Innovative and socially responsibie Danul ~ | [5G 1.1 Improve framework conditians for innovation |-
I Project Title I &MS Project Number

| Project Acronym I

[ DTP ]

2000 Craracters Remaining

Praject Duration

Start Date

End Date

[au Month 0 Days

|

|o1.01.2020

| 30062022

EN

The start date of the projectcannot be earlier than 01.01.2020 .

The maximum duration of a project is30 months .

51T ARO 0001 EAAO 3 Obdhal writed@ lcomfréhdnsive BubnméryAohthe@roject
proposal. The summary should include a brief overview of the contexssfatus quo in the

addressed area, needs and challenges),D OT EAAOS O

Guidelines for the Eok DTP 3d CfP
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Additionally, the applicants shall outline proposed activities and their main outputs
explaining how they will lead to the achievement of theset objectives of the project. Th
applicants shall highlight how the scope of the project matches the selected Programme
Specific Objective anfl or is in line with applicable restrictions/ requirements (where

relevant).

I £#OAOC ET OAOOET ¢ OEA DPOIi EAAO OOi i AOUh OEA ADPDI

OEA DPOIT EAAO DOl bi OAI

EO AOAAOAA EI

OEA ADUOOAI

application already created can be accessed at any time for editibgfore submission.

w Partner Project Description Workplan > Project Budget
e o
Project Summar
~ General d Y
. Project Identification
() Generated Files
(@) Toggle Tree Programme Priarity Programme speciic abjecsive
@ Hep P1: Innovative and socially responsible Danube region | = | [5971.1 Improve framework canditions for innauation 1+
@ Projact Acronym Project Title oM Project Number
o i y i i
A [om
» Management ‘ 3
0 Creocer e,
©) Logour Project Duration Start Date End Dace
[3omommacars ) [morzm | [asezoz
EN |
Project Summary
- Brojecc Summary
electronic
rnonitaring [y B I U x|# EiE|c ===
systern
ety
fofa)s]
inTERact HE
x*x
* *
* *
* *
L
Graracters ncuaing HTMLY (Uit 2000, Viores: 0
11 (B) creste

Section 2: Partner

In this section, he applicants shall a@d all project partners (LP and [ERDF, IPA, ENI] PRs
New Partner ASPg New Associated Partngrand then fill in requested data for each of them.

Project Summary Project Description Workplan Project Budget Project Budget Overview
)
@ Attachments
General
Partner List
() Save Phaset As PdfFile Ty |
B Number QELD Role | Associated View

() Check Saved Project Name Country 3_?; Acronym To Partner

No Data Found
() Generated Files

() Arachments

| () Mew Partner

() New Assodiated Partner |
() User Management

() Bookmark Project

When a new partner § added, the applicants shall first select its role: either LP or PP.

Guidelines for the Eok DTP 3d CfP
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: Project Summary Project Description wWorkplan Project Budget Project Budget Overview
) B
o Attachments
~ General
Lead Partner 1
Save Phase1 As Pdf File

Partner Role In The Project Full Name in original Language

(@) Check Saved Project {Lnd — T E

(B) GenersicdFiks

| Project Partner ‘ Official Name in English
(#) Attachments

User Management

(L) Bookmark Project

2000 Characters Remaining

"AOEAAO OAIlI AAOKIPCor PPA®3OT AOB6 O
applicable), for ERDF, IPA, ENI PPs following
information shall be filled in: full name in

original languageand dficial name in English

the acronym and department (if applicable).

Address details (NUTS from the drop-down list,
street, house number,postal code city, and homepagg
shall be inserted in the corresponding fields.

In the legal and financial information, the applicants
shall select from the dropdown list the appropriate
type of partner and the legal status, select pofit or non-profit as applicable select the ©-
financing sourcefrom the drop-down list (ERDF, IPA, ENI) and enter theoefinancing rate, i.e.
85%. Additionally the national tax number shall be irserted and information about VAT
recovery (yes, no or partially) OEAT 1 AA CEOAT 8 )1 AAOA OPAOOEAI I L
shall be provided in the newly opened text box.

system Legal And Financial Information

davaloped oy
cpb Type Of Partner Legal Status Cofinancing source
"
e [local public authority |- ‘ [puslic [ ] enor [-]
inTErRact Profic Corfinancing
‘ + Max 85.00 %
| 85.00% |

| profit

* X x

* *

*

Recover Vat ver Vat Description

&1

* 4 %

National Tax Number

Reco
pp—— | [ Bl

Finally, title, first and last name email and phone number of the legalepresentative and of
the contact personfor the project shall be inserted.

For the ASP, following information shall be inserted: @l

name in original language dficial name in English, address
details, contact details of the legal representative and the
contact person. Additionally, the sponsoring PP shall be
selected from thedrop-AT xT 1 E OfBssofdted Ad O

Partner6 AT A OEA OI 1 A 1T &£# OEA 130 OEAI 1T AA AAOAOEAAA

Thead® bl EAAT OO OEAI 1T OAOGA ET OAOOAA 00 AU DOAOOET ¢

I
00 AAT A1 O1 AA AAIAMMOGOR MDA oBDO RDGE TAQD OGH A 802

Guidelines for the Eok DTP 3d CfP 11
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Section 3: Project description
This section includes 3 suksections Project relevance , Project focus and Project Context .
Project relevance

In this sub-section, he applicants shall tick at least 3levels of joint cooperation. No
description is required.

Project focus

This sub-section constitutes theAT OA DA OO 1 ien@riidh 10§ larttl Ah&référe)
OPAAEAI AOOAT OEIT OET OIA AA PAEA xEAT AAEETEIC
logic will be further complemented by the project activitiesand outputs to be described
under each Work Package (WP).

First, the applicants shall define the project & O
main objective . It should be clearly defined,
highlighting how it contributes to the
achievement of the selected Programme Specific
Objective. Furthermore, there should be a clear
connection between the pojectd @ain objective,
the identified needs and challenges in the
addressed area and the proposed activities.

needs and project
challenges activities

The applicants shall then select the appropriate
Programme Result Indicatorfrom the drop-down list and
define the project @ain result. It should be clearly
defined, highlighting how and to what extent it
contributes to the corresponding Programme Result
Indicator. 4 EA  DOT EAAOS8O [ AET OAOOI O Ol
xEOE OEA DOT EAAOtheée sholldbeclearAEAAOE OA
a‘f:rtﬂjﬁfets evidence that it can be reached by implementing the
planned activities. Contribution of the projectd ®nain
result to the Programme Result Indicator has to be quantified (e.g. percentage) considering
SMART criteria (i.e. specific, measurable, achievable, relevant, tiibeund). However, given
their absolute character, qualitytype project results areexcluded from quantification.

project
main
objective

The last step is to define(title) and describe up to three

Project specific
objective 3

Guidelines for the Eok DTP 3d CfP 12
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Project context

Ul A ARartnéship Compositiord  Guplicants shall explain how the @mposition of the
partnership can effectivelyimplement foreseen activities (i.e. competence and expertise of
the partners versus project activities) includes all sectorsrelevant for the project and covers
the entire targeted geographical area (e.g. Danube region or others in accordance with the
DOT EAA GBS OA bridf ds&ifiiEnCof theb A O O lexh@iénde in cooperation projects
shall be also included.The partnership composition should also reveal thebenefits for the
territories they represent.

51 A Ar@ansi@ational approactd h afplicAnts shall describe the benefits, advantages and
added value of the transnational approach inachieving the projec @bjective. The
transnational dimension of the project should be described in the light of planned activities
(i.e. transnationally versus locally implemented activities, transfer of knowledge and
experience joint work from which all involved territories benefit) as well as its transnational
impact (i.e. explain how project activities and outputs will positively affect the addressed
ared). The gplicants must demonstrate that transnationality is present throughout the
project (planning, implementation of activities, achievement and disemination of achieved
results).

Section 4: Workplan

This section includes 3 subsections:Work package list , Target groups and Define periods .
1. Work package list

WP Preparation

The applicants shallfirst select those partners who contributed to the preparation of the
project proposal and then provide a description of the activities that led to the development
oftheEclET OEA 070 AAOAOCEDPOEIT o6 OAGO Al @

WP Management

The LA is by default the leadeiof WP M. The applicants shall select the partners who will be
involved in the WP (i.e. all partners must be involved in this WP) and provide a description of
the activities within the WP. Activities should refer to the project management and
coordination, financial management and quality managementor more information, please
refer to Part5, Section \* How to set up an efficient project coordinatiorof the DTP AM.

WP Implementation

'I;he applicants can ?.dd \implc,emerjtazio,n YVPby f:li(fking AorltrleA The  applicants are
OC . Ax EI DI Al Al E24hOEA shall beAaO SO up to
(title) in accordance with the foreseen activities and a WP EESEInl  ! (four)
Leader from amongst the partners shall be assigned. Implementation WPs.

Guidelines for the Eok DTP 3d CfP 13
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Partners to be involved in the respective WP shall be selected and a description of activities
within the WP shall be provided.

Besides the actual activities to be implemented, the applicants shall indicate the objective of
the WP and explain how partners will beinvolved in the implementation of the activities
There should be a clear connection between the planned activities and the foreseen outputs.

The applicants shall enter allWP Outputs(title) and describe

U LICRCUET OE Al ET AT T 1 AA@d&d dnd sPedcific Blectize8. A 06 O
SCECV RSN o each output, the corresponding Programme Output
Pl Gual Indicator shall be selected from the dropdown menu. For

details on the typology of DTP outputs, please refer tBart 5,

Section IV - How to contribute to the programme output
indicators - of the DTP AMDate of delivery and target value of

each output shall be indicated in the relevant fields.

Indicators , i.e. PO7Z
Documented Learning
Interactions and another
one.

Once inserted under each Implementation WP, the outputwill automatically be listed in
section1O0 OT EAAO 30i 1 AdU68

WP Investment

If applicable, the applicants shall add one Investment WP for each foreseen investmdnyt

Al EAEET ¢ 11 OEA OC . HBach Inedin®d QDI shdl @& naked OT 1
accordance withthe foreseen activities and a WP leader from amongst the partners shall be

assigned. Partners to be involved in the respective WP shall be selected and a description of
activities within the WP shall be providedOT AAO 03 Oi i A O(AddAidhad ChnE DOET T 6
applicants shall indicate the objective of the investment in correlation with the project

objectives and the involvement of the partners Location and ownership of the investment

shall be indicated.

Thetransnational character of the
investment is to be explained in

thorough justification for the investment explaining  EEEYe e e R T IR IR (o1 i
its necessity for the implementation of the project EEIVERES

and achievement of the project objectives, its
transnational character or transferability to at least two other participating countries, in
accordancewith the Programme specific requirements.For details, please referto Part 3,
Sections lll 5 Equipment expenditureand Il 6 - Infrastructure and Worksof the DTP AMThe
applicants shall indicate thebeneficiariesof the investmentand the advantagesto be brought.
In case of a pilot investmentthe applicants shall explain how it will be replicated in other
countries and which will be the benefis for the other territories.

WP Communication

AEA #1011 O EAAOGEIT 70 OEAI 1T AA AAAAA AU MI EAEET C
WP leader from amongst the partners shall be assigned and involved partners shall be
selected (usually, all partners contribute to the communication and dissemination aetties).

Guidelines for the Eok DTP 3d CfP 14
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The activities within the WP shall be described taking into consideration both internal and
external communication, dissemination activities, addressed target groups and stakeholders,
most effective channels and methods of communication in lingith the project objectives and
activities. Pleasenote that your project webpage will be hosted by the Programme website,
therefore no activities related to the development of the websitén seshall be included. Only
activities related to uploading, mairiaining and regular updating of the webpage are to be
considered alongside other communication and dissemination activities.

2. Target groups
This section is not relevant for the Eol.

3. Define periods

In this section, for_the Eol only, the applicants are requested to addonly one reporting

period by pressing the Add button.

Attachments

e =

Project Summary > Partner > Project Description Workplan Project Budget > Project Budget Overview

~ General
Define Periods
Save Phase1 As Pdf File Description

(@) Check Saved Project PERIOD 0 (0 MONTHS 0 DAYS)

(8) Generated Files 01.01.2020 | 01.01.2020

(#) Attachments
User Management
(W) Bookmark Project

PROJECT END (20.06.2022)

() Toggle Tree
(21

30.06.2022

Start and end date of the project shall appear automatically. The applicants only have to
insert the Reporting Date which should be the first day of thetdmonth after the end of the

DOl EAAO j Ascs AT A AAOA 1T &£ OEA DOl Eldsétdd datar 8 T 8 ¢ T G

OEAI 1 AA OAOAA AU DPOAOOEI ¢ OEA O3A0A6 AOOOIT 8
L1
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