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1. Main data 
 

Project information 

Project Reference 
Number 

Pre-filled from AF Project acronym Pre-filled from AF 

Project title Pre-filled from AF 

Name of the Project 
Partner(official name in 
English) 

  pre-filled from “project partner part”  

Lead Partner    (Prefilled from AF, if YES then W0 is open in the PPR1) Yes    ☐      No      ☐ 

Starting date of 
the project 

Pre-filled from AF End date of the project Pre-filled from AF 

Reporting period Period 0x Programme Specific 

Objective 

Pre-filled from AF 

From dd/mm/yyyy To dd/mm/yyyy 

Contact person of the Lead/ Project Partner  

First name  

Surname  

Position  

Phone number  

E-mail address  

Legal representative of the Lead/ Project Partner 

First name  

Surname  

Position  

Phone number  

E-mail address  

Statement of the Lead/ Project Partner  
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By submitting this Partner Report, I, the undersigned, representing the Lead Partner/ Project Partner declare 
that: 

 The expenditure indicated in this Partner Report has been incurred only for the purpose of the project 
and the implemented activities as described herein correspond to the activities in the approved 
Application Form; 

 The expenditure declared in this Partner Report has not been included in any other previous Partner 
Report; 

 The information contained in this Partner Report provides a correct description of the project 
implementation stage. 

 

Place and date: _______________________ 

Signature of the legal representative: _______________________________________________ 

 

2. Activity Report 
 

2.1 Highlights of the main achievements (from start) of the project partner part 

 

 

 

2.2 Project implementation timeframe and spending of the project partner part 

 

 

 

2.3 Difficulties and solutions found 

Please describe (if applicable) encountered problems and solutions found during this reporting period as regards: 

 Development of planned deliverables 

 Involvement of the target groups 

 Investments/ public procurements 

 Other 

 

 

 

2.4 Contribution to the EUSDR 
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2.5 Contribution to promotion of equal opportunities and non-discrimination and equality 
between men and women 

 

 

 

 

2.6 Contribution to sustainable development 

 

 

 

2.7 Progress in implementation of actions in the field of social innovation (where applicable) 

 

 

 

2.8 Other issues 

 

 

 

2.9 Target groups reached 

Target groups 

 

Target 

value 

 

Target 

groups 

reached in 

previous 

reporting 

periods 

Target 

group 

reached in 

this 

reporting 

period 

Source of 

verification 

Target groups reached so 

far values (in %) 

Target group type 

1  

(automatically inserted 

from AF) 

Automatically 

inserted from 

AF 

Automatically 

inserted from 

previous reports 

  Automatically calculated 

Description of the 

target group 
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involvement 

Target group type 

2 

(automatically inserted 

from AF) 

Automatically 

inserted from 

AF 

Automatically 

inserted from 

previous reports 

  Automatically calculated 

Description of the 

target group 

involvement 

 

Target group type 

n  

(automatically inserted 

from AF) 

Automatically 

inserted from 

AF 

Automatically 

inserted from 

previous reports 

  Automatically calculated 

Description of the 

target group 

involvement 

     

3. Reporting by Work packages 
 

WP no WP title WP start 
month 

WP end 
month 

WP eligible 
expenditure 

0 

(only if LP) 

Project preparation  MM.YYYY MM.YYYY 
Automatically filled 

in from AF 

Summary description of activities carried out  
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WP nr. WP title WP start 

month 

WP end 

month 

WP status WP expenditure 

- current report 

% of WP 

expenditure 

reported so far 

1 Project management 
Pre-filled 

from AF 

Pre-filled 

from AF 

Drop-down list: 

not started, completed, proceeding according to work 

plan, behind schedule, ahead of schedule 

Automatically filled in 

from Part B 

Automatically filled in 

from Part B 

WP responsible partner Pre-filled from AF 

Please describe progress achieved in this reporting period. 

Activity 1.1 Activity title  

(pre-filled from AF) 

Start month  

(pre-filled from AF) 

End month  

(pre-filled from AF) 

Status  

Drop-down list: not started, completed, proceeding according to 

work plan, behind schedule, ahead of schedule 

Description 

of 

implemented 

activities 

 

If applicable, please describe and justify any problems and deviations including delays from the work plan presented in the application form and the 

solutions found 

 

D 1.1.1  Deliverable title  Deliverable 

description 

Planned delivery 

period 

Progress achieved to be 

described 

Status (Drop-down list: not started, 

proceeding according to work plan, behind 

schedule, ahead of schedule, completed and 

Deliverable 

evidence  
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(pre-filled from AF) (pre-filled from AF) (pre-filled from AF)   achieved as planned, completed and 

achieved more than planned, completed 

and achieved less than planned) 

attached to 

the PPR1   

Deliverable responsible PP Yes    ☐      No    ☐ 

Contribution to deliverable Yes    ☐      No    ☐ 

Activity 1.2 Activity title  

(pre-filled from AF) 

Start month  

(pre-filled from AF) 

End month  

(pre-filled from AF) 

Status  

Drop-down list: not started, completed, proceeding according to 

work plan, behind schedule, ahead of schedule 

Description 

of 

implemented 

activities 

 

If applicable, please describe and justify any problems and deviations including delays from the work plan presented in the application form and the 

solutions found 

 

D 1.2.1  Deliverable title  

(pre-filled from AF) 

Deliverable 

description 

(pre-filled from AF) 

Planned delivery 

period 

(pre-filled from AF)   

Progress achieved to be 

described  

Status (Drop-down list: not started, 

proceeding according to work plan, behind 

schedule, ahead of schedule, completed and 

achieved as planned, completed and 

achieved more than planned, completed 

and achieved less than planned) 

Deliverable 

evidence  

attached to 

the PPR   

Deliverable responsible PP Yes    ☐      No    ☐ 

                                                           
1 Checkbox to be ticked if a deliverable is attached; automatic annex list to be created from ticked deliverables. 
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Contribution to deliverable Yes    ☐      No    ☐ 

 

WP nr. WP title WP start 

month 

WP end 

month 

WP status WP expenditure 

- current report 

% of WP 

expenditure 

reported so far 

2 Communication activities 
Pre-filled 

from AF 

Pre-filled 

from AF 

Drop-down list: 

not started, completed, proceeding according to work 

plan, behind schedule, ahead of schedule 

Automatically filled in 

from Part B 

Automatically filled in 

from Part B 

Specific objectives - What is the progress of the communication activities towards each project specific objective, as defined in the application form? 

The level of achievement should be cumulative; however the explanation should describe achievements in this reporting period. 

Specific objectives Level of achievement of communication activities Explanations 

Specific  objective 1  

(pre-filled from AF) 

Drop down list: 

Fully achieved, to a large degree, to a minor degree, not achieved 

(default: blank field) 

 

Specific objective 2  

(pre-filled from AF) 

Drop down list: 

Fully achieved, to a large degree, to a minor degree, not achieved 

(default: blank field) 

 

Specific objective n 

(pre-filled from AF) 

Drop down list: 

Fully achieved, to a large degree, to a minor degree, not achieved 

(default: blank field) 

 

Please describe progress achieved in this reporting period. 

Activity 2.1 Activity title  Start month  End month  Status  



 
 

 This document has been generated automatically based on the data recorded until DD/MM/YYYY HH:MM (CET ) 

PROJECT PARTNER REPORT 

(pre-filled from AF) (pre-filled from AF) (pre-filled from AF) Drop-down list: not started, completed, proceeding according to 

work plan, behind schedule, ahead of schedule 

Description 

of 

implemented 

activities 

 

If applicable, please describe and justify any problems and deviations including delays from the work plan presented in the application form and the 

solutions found 

 

D 2.1.1  Deliverable title  

(pre-filled from AF) 

Deliverable 

description 

(pre-filled from AF) 

Planned delivery 

period 

(pre-filled from AF)   

Progress achieved to be 

described 

Status (Drop-down list: not started, 

proceeding according to work plan, behind 

schedule, ahead of schedule, completed and 

achieved as planned, completed and 

achieved more than planned, completed 

and achieved less than planned) 

Deliverable 

evidence  

attached to 

the PPR   

Deliverable responsible PP Yes    ☐      No    ☐ 

Contribution to deliverable Yes    ☐      No    ☐ 

Activity 2.2 Activity title  

(pre-filled from AF) 

Start month  

(pre-filled from AF) 

End month  

(pre-filled from AF) 

Status  

Drop-down list: not started, completed, proceeding according to 

work plan, behind schedule, ahead of schedule 

Description 

of 

implemented 

activities 
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If applicable, please describe and justify any problems and deviations including delays from the work plan presented in the application form and the 

solutions found 

 

D 2.2.1  Deliverable title  

(pre-filled from AF) 

Deliverable 

description 

(pre-filled from AF) 

Planned delivery 

period 

(pre-filled from AF)   

Progress achieved to be 

described  

Status (Drop-down list: not started, 

proceeding according to work plan, behind 

schedule, ahead of schedule, completed and 

achieved as planned, completed and 

achieved more than planned, completed 

and achieved less than planned) 

Deliverable 

evidence  

attached to 

the PPR   

Deliverable responsible PP Yes    ☐      No    ☐ 

Contribution to deliverable Yes    ☐      No    ☐ 

 

 

WP nr. WP title WP start 

month 

WP end 

month 

WP status WP expenditure 

- current report 

% of WP 

expenditure 

reported so far 

3 - 7 Pre-filled from AF 
Pre-filled 

from AF 

Pre-filled 

from AF 

Drop-down list: 

not started, completed, proceeding according to work 

plan, behind schedule, ahead of schedule 

Automatically filled in 

from Part B 

Automatically filled in 

from Part B 

Partners’ involvement 

WP responsible partner Pre-filled from AF 
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Programme 

output indicator 

Project main 

outputs 

Project main 

output 

description 

Planned 

delivery 

period 

Main output 

quantification 

(target) 

Achieved 

so far (this 

reporting 

period 

included) 

Achieved 

in this 

reporting 

period 

Level of 

achievement2 
(cumulative for the entire 

project including current 

period) 

Main 

output 

evidence  

attached 

to the 

report3        

Pre-filled from AF 
Output 

3.1  

Main 

output 1 

(Pre-filled 

from AF) 

Pre-filled from AF 
Pre-filled 

from AF Pre-filled from AF 
Automatically 

calculated  

Drop-down list: not started, 

proceeding according to work 

plan, behind schedule, ahead 

of schedule, completed and 

achieved as planned, 

completed and achieved more 

than planned, completed and 

achieved less than planned 

 

Output responsible PP Yes    ☐      No    ☐ 

Contribution to output Yes    ☐      No    ☐ 

Target groups involvement 

Who will use the main outputs? pre-filled from AF 

If applicable, how did you involve target groups (and other stakeholders) in the 

development of the project output(s)? 

 

If applicable, how were outputs achieved in this reporting period disseminated and 

how are target groups making use of them? 

 

Please describe progress achieved in this reporting period. 

Activity 3.1 Activity title  Start month  End month  Status  

                                                           
2 Level of achievement needs to be selected also in case no output has been achieved in this reporting period. 
3 Checkbox to be ticked if an output is attached, automatic annex list to be created from ticked outputs. 
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(pre-filled from AF) (pre-filled from AF) (pre-filled from AF) Drop-down list: not started, completed, proceeding according to 

work plan, behind schedule, ahead of schedule 

Description 

of 

implemented 

activities 

 

If applicable, please describe and justify any problems and deviations including delays from the work plan presented in the application form and the 

solutions found 

 

D 3.1.1  Deliverable title  

(pre-filled from AF) 

Deliverable 

description 

(pre-filled from AF) 

Planned delivery 

period 

(pre-filled from AF)   

Progress achieved to be 

described 

Status (Drop-down list: not started, 

proceeding according to work plan, behind 

schedule, ahead of schedule, completed and 

achieved as planned, completed and 

achieved more than planned, completed 

and achieved less than planned) 

Deliverable 

evidence  

attached to 

the PPR   

Deliverable responsible PP Yes    ☐      No    ☐ 

Contribution to deliverable Yes    ☐      No    ☐ 

Activity 3.2 Activity title  

(pre-filled from AF) 

Start month  

(pre-filled from AF) 

End month  

(pre-filled from AF) 

Status  

Drop-down list: not started, completed, proceeding according to 

work plan, behind schedule, ahead of schedule 

Description 

of 

implemented 

activities 
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If applicable, please describe and justify any problems and deviations including delays from the work plan presented in the application form and the 

solutions found 

 

D 3.2.1  Deliverable title  

(pre-filled from AF) 

Deliverable 

description 

(pre-filled from AF) 

Planned delivery 

period 

(pre-filled from AF)   

Progress achieved to be 

described  

Status (Drop-down list: not started, 

proceeding according to work plan, behind 

schedule, ahead of schedule, completed and 

achieved as planned, completed and 

achieved more than planned, completed 

and achieved less than planned) 

Deliverable 

evidence  

attached to 

the PPR   

Deliverable responsible PP Yes    ☐      No    ☐ 

Contribution to deliverable Yes    ☐      No    ☐ 

4. Investment 

Investment no (pre-filled from AF) Investment title (pre-filled from AF) 

Responsible Partner (pre-filled from AF) Involved Partners (pre-filled from AF) 

Location of the investment (pre-filled from AF) Ownership (pre-filled from AF) 

WP No (pre-filled from AF) Activity No (pre-filled from AF) 

Start date (pre-filled from AF) End date (pre-filled from AF) 

Description (pre-filled from AF) 

Progress of the investment 
implementation (description of the 
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progress/ finalized investment) 

Cost of the investment  (Calculated automatically if investment-related costs are ticked) 

 

5. Financial report  
 

5.1 Financial Progress – Total budget of the partner (pre-filled + automatically calculated) 

 
Partner 

Total amount 
allocated 

Previously 
reported 

 
Current report 

 
Accumulated 

 
% 

 
Remaining budget 

Total 0.00 0.00 0.00 0.00 0.00 0.00 

 

5.2 Financial Progress – Community contribution of the partner (pre-filled + automatically calculated) 

 
 

Partner  

 

Total Community 
contribution 

Community 
contribution 

previously 
reported 

 
Community 

contribution in 
current report 

 
Accumulated 
Community 

contribution 

 
 

% 

 
Remaining 
Community 
contribution 

Total 0.00 0.00 0.00 0.00 0.00 0.00 

 

5.3 Financial Progress per Work packages & Budget Lines (pre-filled + automatically cumulatively calculated for all periods) 

Partner  
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WP 

Staff Office and admin. Travel and accomm. External exp. Equipment Infrastructure Total 

Remaining 
Planned Actual Planned Actual Planned Actual Planned Actual Planned Actual Planned Actual Planned Actual 

WP0  0.00 0.00 0.00 

WP1 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

WP2 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

WP3 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

WP4 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

WP5 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

WP6 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

WP7 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

% reallocation / WPs 

% status per WPs and 
BLs 

Remaining 0.00 0.00 0.00 0.00 0.00 0.00 % reallocation / BLs  

 

6. Summary of expenditures in current reporting period (pre-filled + automatically calculated) 
 

Partner 

WP Staff Office and admin. Travel and accomm. External exp. Equipment Infrastructure Total 

WP0  0.00 
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WP1 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

WP2 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

WP3 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

WP4 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

WP5 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

WP6 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

WP7 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

 

7. Specific budget rules 

20% flexibility rule (pre-filled + automatically calculated from the PPR: each cost to choose between INV, 20%Act, ASP and 

further selection of which ASP) 

 

 

Partner 
Beneficiary Total amount 

allocated 
Previously 
reported 

 

Current report 
 

Accumulated 
 

% 
 

Remaining budget 

xxxxx  ASP PP1 - xxxx 0.00 0.00 0.00 0.00 0.00 0.00 

x xxxx  ERDF PP1 – xxxx 

In this case it’s a 20% 
activity 

0.00 0.00 0.00 0.00 0.00 0.00 

Total  0.00 0.00 0.00 0.00 0.00 0.00 
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8. List of expenditures in current reporting period 
 

WP 1 

 

BL 1 Staff   

No. Invoice 

No./ 

Documents 

of 

equivalent 

probative 

value ID 

Name of 

the 

service 

provider 

issuing 

the 

invoice 

Description 

of the 

expenditure 

Activity 

fulfilled 

according 

to the 

approved 

AF 

Issued on 

dd/mm/yyyy 

Paid on 

dd/mm/yyyy 

Total 

amount 

in 

original 

currency 

Reported 

expenditure 

in original 

currency 

Currency Exchange 

rate 

Reported 

expenditure 

EUR 

Ineligible 

expenditure 

deducted 

by the 

Controller 

EUR 

Eligible 

expenditure 

validated 

by the 

Controller 

EUR 

Special 

expenditure:  

ASP 

Investment 

20% activity 

 

1              ASP PP1, 

PP2 

2               

3               

4               

5               
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Total expenditures for BL1     

(All relevant BLs to be added)     

Total expenditures for WP1     

9. Revenues (to be automatically deducted from the reported expenditures of current reporting period) 
 

No. Documents of 

equivalent 

probative value 

ID 

Description of 

the revenue 

Related activity 

according to the 

AF 

Revenue 

incurred 

on (date) 

Date of 

accounting 

the 

revenue 

Total 

amount of 

revenues 

generated 

in original 

currency  

Total 

amount of 

net 

revenues 

in original 

currency  

Currency Exchange 

rate 

Total 

amount of 

revenues 

generated in  

EUR 

Total 

amount of 

net revenues 

in  

EUR 

Total amount 

of net 

revenues 

validated by 

the Controller 

in EUR 

1             

2             

Total    

 


